
UCF Film Internship 
Employer/Student Agreement 

 

STUDENT INFORMATION 

NAME__________________________________________________________________________ 
 
ADDRESS_______________________________________________________________________ 
 
PHONE_________________________________________________________________________ 
 
EMAIL__________________________________________________________________________ 
 
 

EMPLOYER INFORMATION 
 
COMPANY NAME_________________________________________________________________ 
 
SUPERVISOR NAME______________________________________________________________ 
 
ADDRESS_______________________________________________________________________ 
 
PHONE_________________________________________________________________________ 
 
EMAIL__________________________________________________________________________ 
 
WEBSITE_______________________________________________________________________ 
 
 
Internship Agreement, between _________________________________________________________ (the "Company") and  

_________________________________________________________________________________________ (the "Intern"). 

For good consideration, the Company employs the Intern on the following terms and conditions. 

1. Term of Internship. Start date: ___________________________     Completion date: ______________________________ 

The intern will spend ______________ hours per week at the Company as per the following schedule: (list hours next to days) 

 

SUN  MON  TUES  WED  THUR   FRI  SAT  

 

2. This internship is   PAID    UNPAID 

3.  IF PAID, The Company shall pay Intern a salary of $_______ per _______, for the services of the Intern, payable at regular payroll 
periods. 

4. The duties and responsibilities of the intern are as follows (attach separate sheet if necessary): 
_____________________________________________________________________________________________________ 
 
_____________________________________________________________________________________________________ 
 
The Intern's duties may be reasonably modified at the Company's discretion from time to time. 



5. The Company   SHALL      SHALL NOT       reimburse Intern for all business expenses that have been approved in writing and in 
advance after the Intern presents an itemized account of expenditures. 

Expenses that shall be reimbursed: 

Expense:_____________________________________Rate: ______________________________ 
 

6.  The Intern agrees to satisfy all academic and professional standards of the university, the Internship Program, and the employer. 
This includes returning all phone calls/emails, attending all scheduled interviews/appointments, arriving at work on time each day, 
dressing appropriately, working all scheduled hours, and following all company policies. 

7.  The Intern agrees to remain a candidate in good standing for the baccalaureate or graduate degree and comply with appropriate 
university registration requirements. 

8. The Intern recognizes that he/she accepts Internship work assignments at his/her own risk, and that the University is not liable for 
any damages incurred at or in any way arising from or related to those work sites. 

9.  The Intern agrees to complete a minimum of 45 hours per credit (135 hours total for 3 credits over one semester). This is roughly 
10 hours per week during the regular Fall and Spring semesters and Summer C, 23 hours per week during Summer A or Summer B.  
Alternate hourly arrangement can be requested upon approval of the Internship coordinator. 

11.  The Company agrees to provide feedback and a grade for the internship at the end of the semester via the online questionnaire.   

LINK: http://tinyurl.com/Internfeedback 

 

Signed this______________ day of _____________________ 20_______. 

 

INTERN Print Name_________________________________________________________________________ 
 
INTERN PID#______________________________________ 
 
 
INTERN SIGNATURE  
 
_____________________________________________________________________________________ 
 

SIGNATORY FOR THE COMPANY  
 
Name_________________________________________________________________________________ 
 
 
SIGNATURE____________________________________________________________________________ 


