
NOTES FOR CREATING A SCRIPT BREAKDOWN 
 

 Script breakdown is the process of analyzing your script to determine all of the components out of which it is made. During 
script breakdown, you’ll systematically build lists of everything from characters, props and locations to special effects, and costumes. 
But script breakdown is much more than a simple inventory. The process of breaking down your script and the analysis and decisions 
you’ll make when doing your breakdown will generate the data that is required to schedule your shoot and prepare a budget. 
 
 Breaking down a script is not just a suggestion, it is an essential step towards starting your 
production. During the script breakdown process you’re going to create a number of lists and schedules, but more importantly, you’re 
going to develop an understanding of your script that will be necessary for answering the thousands of questions that will come up 
during production. This familiarity with the script will allow you to effectively deal with the changing conditions and concerns of a 
complex shoot. 

from: http://www.dvhandbook.com/index.php?p=10 
 
The sequence of events in this process is as follows: 
• Read the script. 
• Breakdown the script by marking the script pages for page count, scene numbers and 
   elements. 
• Transfer the information from the marked up script pages to the breakdown sheets. 
• Upload the script into Scenechronize and break it down. 
• Create a shooting schedule in Scenechronize. 
 
Students often ask why they have to do all the steps instead of going into the program. My position is until you have been doing this a 
long time and really know what you are doing, it’s best to go through all the steps so you catch your mistakes as you go and develop 
an eye for detail and take pleasure in really learning the script as only a production manager can. Until you have suffered on set 
because of a mistake made back in the breakdown process, you may have trouble appreciating why this attention to detail is so 
important… 
 
First things first… 
 
1. READ THE SCRIPT, preferably in one sitting. Don’t make notes, just read for enjoyment and 
to get a general sense of what’s involved and the plot. It will help you with the breakdown if you 
know what’s coming next. 
 
To complete the script breakdown, you will need: 
• A water based marker or colored pencil to mark the elements  
• black lead pencil to mark scene beginnings and endings 
• ruler to draw lines for scene breaks with the pencil 
• pad for making notes and questions as you go 
 
2. In a screenplay, a slug line tells the reader that the story has changed in location or time. It 
tells the reader where and when the action appears and the line comprises three parts: 
* INT. or EXT. - is the scene an interior or exterior scene? 
* SET - where does the action take place according to the script? 
* DAY or NIGHT - what is the time of day? 
EXAMPLES 
* INT. WAREHOUSE - NIGHT 
* EXT. CONTINENTAL LODGE - DAY 
Make sure there is a SPACE DASH SPACE between the SET and TIME OF DAY. 
The slug line is always capitalized. 
 
3. First mark the scene number in pencil (in case you make a numbering mistake) at the upper 
left corner of the scene. Then draw a line across the page from left to right all the way off both 
sides of the page any time there is a new slugline OR it seems to be a new time and place 
(even if the writer did not give it a new slugline). 
 



4. If the scene goes on to the next page, write the scene number again next to the CONTINUED 
at the top of the next page. 
 
5. Only do one scene at a time – DO NOT go through and number all the scenes in the script and 
then go back and start breaking down elements. You will miss a scene and have to go back 
and erase and re-number every scene when you catch your mistake. 
 
6. After numbering the scene and deciding where it begins and ends, measure the scene for 
length. In filmdom, scripts are measured in eighths (1/8) of a page. 1 inch of typed copy equals 
1/8 of a page. Each scene, as per slug line, is measured into 1/8's of a page by its number of 
inches. The total number of 1/8's (or inches) per scene is then marked in the top right corner of 
the scene, and circled. If a scene lasts longer than eight 1/8's, it is converted to 1. So, a scene 
lasting twelve 1/8's is marked 1 4/8. If it is less than 1 inch, mark it as 1/8 anyway; it can't be 
less than 1/8 of a page. 
 
7. Do not include the slugline when measuring the scene page count, start with the action 
description or dialogue just below the slugline. 
 
8. Due to formatting discrepancies, a page can be more than 8/8ths. Keep in mind that you only 
really care about how long each scenes is, not if all the scenes add up to the same number as 
pages in the script. 
 
9. Now go though each scene and mark the elements (cast, props, etc) with the colored marker. 
Underline, do NOT highlight – this will cause problems if you have to Xerox the script.  
It is the process of breaking down each piece (element) of the scene to its smallest size that will tell you exactly what you will need 
whenever you plan on shooting that scene. 
 
10. After coding each scene, fill out the breakdown sheets, one sheet per scene for each scene, entering the elements in the 
appropriate boxes. Make notes of your questions under Prod/Misc box. 
 
 
NOTES: 
Shoot days should average 2-4 pages per day. 
 
Keep night exteriors together on a weekend night - don't schedule a night shoot then a day 
shoot right after it. 
 
Try to be logical when grouping different sets together – would it make sense to shoot these 
scenes on the same day? 
 
The pages don’t always add up to 8/8 per page. 
 
Always round up the page count. Better to allow extra time than cut it short for what you need to 
shoot the scene. Remember coverage takes time. If there is more than one actor in a scene, allow for 
shooting coverage of all the actors. 
 
Bring precision and consistency to set names. This will help in the scheduling process. 
 
Save the schedule to your desktop and email it to yourself so you have a copy (if you are doing this 
on a public computer). You have to have the program to open it but at least you have a back-up of the 
file of something crashes. You can also print it as a PDF without the program from any computer so 
you should email it to yourself for this purpose. 
 
 
 
 



Detailed Scenechronize Directions 
Courtesy of Kate Shults 
 
First of all, you need a PDF of your final script exported from screenwriting software (Celtx, Final Draft, NOT Microsoft Word). 
  
1. Go to www.scenechronize.com 
2. Click on the "Sign up for free" orange button. 
3. After inputting your name, your e-mail address, and the name of your project, you'll have to wait for a verification e-mail 
(Screencap1). 
4. Once you click on the activation link that takes you back to the site, you'll have to upload your script. (Screencap2) 
5. For the date, select the first day of your shoot.  
6. For the color, select any color your want (Honestly, I'm not really sure what the point of color labels is...) (Screencap3) 
7. After you upload the script, you should see this screen. You should only have 1 title page, and you should select "Yes" for the next 
2 questions. (Screencap4) 
8. You should now see a screen with the results of a brief breakdown of your script (Screencap5). Click on "Go to Getting Started" 
9. This should now take you to a page that has a top menu bar (Screencap6) and Instructions on Getting Started (Screencap7). 
10. It is recommended that you watch the 5 minute Tour of Scenechronize video.  
11. After you watch the video, click on Scenes in the top menu bar. (Screencap8) 
12. Write a brief synopsis for each scene. These can literally be 3 sentences long. (Screencap9) 
13. You also need to select a location for each scene. Remember the difference between sets and locations. In your script, you're 
writing sets, when you shoot it, you need to find a location for it. You might even be able to shoot all your sets on one location. For 
this instance, the set in the script is "Grocery Store"--I picked "Wal-Mart on Alafaya" as the location. (Screencap 10) Later on, I can 
just select it for other scenes taking place at this location.  
14. Now click on "Stripboard" on the top menu bar.  
15. You should now be on this page (Screencap11). Go ahead and name the board whatever your film's title is. Sort the strips by 
Locations. Leave "Only I Can..." options unchecked. Just write in "5" and "5 Day Week" for the "Include" options. Click "Create 
Board." (Screencap12).  
The "Include" options should not apply to any of you since I doubt you took more than 5 days to shoot your short. However, a 4-5 
page day is the average (obviously, things change when you have more complicated scenes that may only actually take up 1 script 
page, but might take 5 days to shoot, for example). By checking off 4 or 5 pages a day, you're automating day breaks. After you 
comb through everything, you might find that you can shoot more or less on certain days during a shoot for a longer project. That's 
just a bit of an aside for you guys.  
16. The stripboard should come up looking something like this. (Screencap13) For "Start Shooting on," put the day you started 
shooting. Change the "Strip Display" from Single to Double.  
17. Your Stripboard should be organized based on Locations and Sets. You can shift them around by clicking and dragging.  
18. When you're done, click "Save and Close." (Screencap14) 
19. Right below the top menu bar, under Scenes and Departments it should say "Reports." Click on it. (Screencap15) 
20. Select "One Line Schedule" (Screencap16) 
21. You'll a screen pops up. Make sure the settings look like this (Screencap17). Click OK. 
22. Your Report is complete. Click OK again (Screencap18). A PDF should be downloaded to your computer right away. Print that out 
for your final folder. This is what the one for the Raptor movie looks like.  
 


